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How do | register the Firm’s Administrator account in
eFile and eServe (eFS)?

Quick Reference

Guide

Registering the Firm Administrator Account

1. Go to https://minnesota.tylerhost.net

2. Click Register Now.

User accounts attached to the firm or
government agency can review any filing made
through the Firm Administrator Account. Law
firms and other agencies may choose to file
through a single or multiple filing accounts in
order to give their staff the correct access to
each case.
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Step 1 0f 5

1. The Registration page opens. Select the
Firm Administrator option.

2. Click Next.

Step 2 of 5

1. The eFS agreement opens. Read the
agreement, click the | Agree box.

2. Click Next.

Step 3 0f 5

1. Enter the Firm Information in each
required field marked with an asterisk.

2. Under the Firm Information section,
you must select if you want to Allow
Users to Self Register or Require
the Administrator Approval of the
New User Registration.

3. Click Next.
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MESSAGE OF THE DAY

First q gs Into existing cases may not be possible beginning Friday, June 15, 2015, at 5:00 pm and may be unavailable until 5:00 pm,
Saturday, June 20, 2015 due to an upgrade of the Minnesota Court y impact flings during Plesse plan
accordingly. For more information visit

:/fmn v/?page=3362Riem=62574

eFiling May Be Disrupted Tuesday, June 30; New Court Rules take effect July 1

The eFile and eServe system will be not be avallable starting on Tuesday, June 30, 2015, at 4:30 p.m, and may remain unavailable until 8 a.m. on
Wednesday, July 1, 2015, to allow the Minnesota Judicial Branch to implement these enhancements. During this time, users will be unable to electronically
file or serve documents. To assistin the timely implementation of the system upgrade, users are asked to log off the efile and eServe system by 4:30 p.m.
on Tuesday. June 30th. For more information visit http://mncourts.gov/ ?page=3862&item=62585

Forgot Password? (| Register Now

Odyssey File & Serve Registration Step1 of 5

| want to Register as a

*) Firm Administrator

All required fields are indicated by an "™*". There is no registration fee for Odyssey

File & Serve.

i

Odyssey File & Serve Registration Step 2 of 5

Odyssey File & Serve Registration

Name* ‘ Donald Law FIrm

Step Jof 5

Firm Information

Country*®

United States of Amel ~
Address Line 1*

122 Donald Lane
Address Line 2

City*
saint Paul

State* Zip Code™ o
Minnesota x 54141

Phone Number* |651-556-5

New User Registration

|¥] Allow Users to Self Register

Require Administrator Approval of Mew User Registration
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Step 4 of 5

1. Enter your information in the eFS User
information which includes:

e First and Last Name
e Email Address
e Password

2. Check the box next to Attorney if you
are an Attorney. Another window
displays asking for your attorney bar
number. Enter your Attorney number.

3. Enter the Security Question and
Answer.

4. Click Register.

Before you can start using eFS, you must
verify your email account through the ac-
count activation email. Make sure to check
your junk or spam folder if you don’t get the
email.
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Step 50f 5

1. The Registration is Complete message
displays.

2. Click Finish.

3. Click the Activate Account link in the
email you receive.

The Firm Administrator Account must have at
least one registered user who is the administra-
tor. For large firms or agencies, it is recom-
mended you have at least two firm administra-
tors.

Registering the Firm Administrator Account

Quick Reference Guide

Registering the Firm Administrator Account

Odyssey File & Serve Registration Step 4 of 5
User Information o

First Name* |Donald | M1 | |
Last Name* |Duck |

Email Address*®

Verify Email Address*® |Donald23@gmai|.com |

Password*

Verify Password*

1 am also an Attorney

|Donald23@gmail.com |

|.!|..!|..!0 |

|on|oon|oon0 |

|+ Attorney

Attorney Number*
14525121

Security Question®

Security Answer*

|What is the name of your dog? |

| Fluffy |

Odyssey File & Serve Registration

Step 5 of 5

Your Registration is Complete.

Your login information is listed below and will be emailed to you.

[
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Activate Account
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This message was automatically generated. Do not reply to this e-mail.

A new user has been registered. Please click on the link below fo activate your account

If you need technical assistance, please call 1-800-297-5377

Minnesota Judicial Branch Disclaimer: This is an official government communication. As the recipient. you are responsible
for the lawful use of this information. This e-mail and any attachments are intended solely for the individual or agency to
which they are addressed. They may be confidential andjer contain privileged or otherwise non-public information. Do nat
disseminate this e-mail and any attachments unless you are autherized to do so under applicable court rules or statutes. If
you are not the intended recipient of this e-mail, da not copy. distribute, or take any action in reliance upon this e-mail or
any attachments and delete this e-mail and any attachments immediately. If you received this e-mail in error, please natify
us immediately at 1-800-297-5377. Thank you. Please consider the environment before printing this e-mail.
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